
JOB PURPOSE 

To design future mine layouts capable of achieving production and mine 

development objectives, taking into account the geological characteristics 

and structure of the mineral resource.

 

          MAIN DUTIES 

Ÿ Develop and/or deliver elements of a strategic planning system, with 

guidance from Senior colleagues.

Ÿ Create and update development stope layout drawing using AutoCad on 

daily basis

Ÿ Plan the medium-term mine plans, according to approved targets.

Ÿ Analyze specified problems and issues to find the best technical and/or 

professional solutions, as and when required.

Ÿ Recommend ways to improve policies, processes, standards and practices 

to support operations. 

Ÿ Ensure the mine plan complies with statutory requirements.

Ÿ Use comprehensive knowledge and skills to work independently, while 

providing guidance and training to team members on planning, organizing, 

prioritizing and overseeing activities to efficiently meet business 

objectives.

Ÿ Track budgets and bring variances to the attention of Senior colleagues, 

while working within established budgeting systems.

Ÿ Deliver specified outcomes and/or provide support services within a 

designated area of audit control by working within established systems.

Ÿ Use comprehensive knowledge and skills to work independently on 

costing, budgeting and finance tasks, while providing guidance and 

training to others.

Ÿ Perform other legitimate duties that will be assigned by supervisor from 

time to time. 

QUALIFICATION AND EXPERIENCE REQUIRED

Ÿ Bachelor of Science in Mining Engineering or its equivalents.

Ÿ A minimum of five (5) years' experience in mine operations with focus in 

mine planning.

Ÿ Must have working knowledge in Surpac and Mineshed modelling software.

Ÿ Good computer skills in Power Point, Word, Excel etc. 

Ÿ Certification in Mine Captain.

Ÿ Must possess a valid Ghanaian driving and operating licences (C Class) and 

can drive underground.

Ÿ Flexible and willingness to assist with varied tasks and responsibilities.

SKILLS AND ABILITIES

Good organizational skills

Attention to details

Good interpersonal skills with high degree of teamwork

Good communication (oral & written) skills

Proven commitment and integrity in the discharge of duties

Good report writing and analytical skills

MAIN DUTIES AND RESPONSIBILITIES
The successful candidate shall perform the following duties, among others:
 
Ÿ Handle and transport explosive materials in a safe manner according to 

standard procedures.
Ÿ Mark development and production faces and blast without close 

supervision
Ÿ Charge up holes, down-holes and development drives.
Ÿ Charge up and fire stope blasts according to blast plan.
Ÿ Ensure that all statutory requirements associated with the mining 

operation are adhered to in full compliance with the Mining Act and other 
related regulations of the Republic of Ghana.

Ÿ Ensure working area is safe for personnel and equipment to perform duties.
Ÿ Prepare reports and complete all documentation for charge-up and 

blasting at the end of shift.
Ÿ Perform any other duty that will be assigned by the supervisor.

QUALIFICATIONS AND EXPERIENCE REQUIRED
Suitable candidates should have any of the under-listed qualifications, training 
and experience, or better:

EDUCATIONAL QUALIFICATION AND EXPERIENCE
Ÿ Minimum of basic educational qualifications (BECE/SSCE/NVTI or its 

equivalent) with at least 7 years' underground experience.
Ÿ Previously employed in an underground blasting role.
Ÿ A strong focus towards safety and hazard identification.
Ÿ Must demonstrate strong work ethics and be able to communicate 

courteously with co-workers.

STATUTORY COMPETENCIES
Ghanaian Blasting Certificate of competency issued by the Mine Inspectorate.
Must demonstrate comprehensive knowledge of the relevant Mineral and 
Mining Regulations 
Should have adequate knowledge and understanding of ventilation circuits, 
firing procedures (which include electric firing, re-entry procedures, drop 
raise firing, etc.)
Should have knowledge in the use of charge-up kettle and at least two 
underground mobile equipment.
Must have a valid First Aid Certificate

OTHERS
Good knowledge in underground safety and ardent crusader of workplace 
safety practices.
Must possess a valid Ghanaian driving and operating licences (C Class) and 
can drive underground.

ABILITIES AND SKILLS:
Exceptional skill in applying discretion, judgement and initiative within 
established guidelines, rules and procedures
Should be conversant with industrial safety, health and environmental 
requirements.
Should be self-motivated and be committed to meeting operational deadlines 
and targets.
Must be able to read, write and communicate meaningfully in English 
language.
Must be a holder of a valid Ghanaian vehicle driving license.

TALENT SEARCH

OUR VALUES

Golden Star (Wassa) Limited, a subsidiary of Golden Star Resources (GSR) with Head Office in London, United Kingdom, is a gold mining company situated at 
Akyempim in the Wassa East District of the Western Region. Golden Star is an equal opportunity employer and is committed to ensuring that no applicant or 
employee receives less favourable treatment on the grounds of age, gender, marital status, sexual orientation, race, nationality, religious belief, ethnicity, disability, or 
is disadvantaged by conditions or requirements which cannot be shown to be justifiable. 

Golden Star is committed to maintaining a safe, inclusive and rewarding work environment where every individual is treated with respect. This includes fair 
employment practices that are in accordance with our Policy on Human Rights and United Nations Global Compact principles. Golden Star is a responsible employer 
and may conduct screening checks and assessment so as to support informed decision-making on hiring, promotion and development opportunities.   

Vacancies exist at the Underground Department for the positions of:

BLASTMAN SENIOR MINE PLANNING ENGINEER 

MODE OF APPLICATION
Visit the career page on our website at http://www.gsr.com/careers/Current-Opportunities/default.aspx
to see details on the job openings and how to submit your application not later than 2weeks from date of publication, either by email to 
wrecruitments@gsrgh.com or posted and addressed to

The HR & ADMINISTRATION MANAGER
GOLDEN STAR (WASSA) LIMITED
P. M. B. TARKWA

TALENT SEARCH
Golden Star (Wassa) Limited, (a member of Chifeng Gold Group), is a gold mining company situated at Akyempim in the Wassa East District of the Western Region. 
Golden Star is an equal opportunity employer and is committed to ensuring that no applicant or employee receives less favourable treatment on the grounds of 
age, gender, marital status, race, nationality, religious belief, ethnicity, disability, or is disadvantaged by conditions or requirements, which cannot be shown to be 
justifiable. 
Golden Star is committed to maintaining a safe, inclusive and rewarding work environment where every individual is treated with respect. This includes fair 
employment practices that are in accordance with our Policy on Human Rights and United Nations Global Compact principles. 
Golden Star is a responsible employer and may conduct screening checks and assessment to support decision-making on hiring, promotion and development 
opportunities.   

 A vacancy exists for the position of:

BILINGUAL SECRETARY 
JOB PURPOSE 
The incumbent will provide bilingual secretarial services and administrative support to the Board of Golden Star, and the general workforce.

ACCOUNTABILITIES
The role accountabilities are stated below: 
   
Ÿ Interpret discussions at meetings, workshops, field visits and during other engagements from Chinese to English and vice versa;
Ÿ Translate management reports and documents in both written and oral from English to Chinese and vice versa;
Ÿ Manage and maintain executive itinerary by scheduling appointments and meetings, receiving and welcoming visitors, making follow-ups on 

correspondences and organize required logistics;
Ÿ Assist with public relations activities and other programmes requiring interpretation and translation;
Ÿ Coordinate camp supplies and assist with other administrative and welfare services for Chinese and other foreign nationals as may be required;
Ÿ Support and facilitate completion of management reports in the appropriate language;
Ÿ Take minutes of meetings where required.  
Ÿ Perform any other related duties which may be assigned from time to time by the employee's leader.

KNOWLEDGE AND SKILL REQUIREMENTS:
Knowledge

Ÿ Must have minimum of HND/Diploma in Translation or University degree in Linguistics or Languages (Chinese (a must), English, French and other 
foreign languages);

Ÿ Must have good working experience in translation and interpretation as well as related administrative services in an organization with culturally-
diverse background;

Ÿ Excellent written and spoken English, Chinese. French and other languages will be added advantage;

Skills

Ÿ Fluent in oral and written expressions in English, Chinese. French and additional international language will be an added advantage;
Ÿ Ability to work under pressure and be dependable for results;
Ÿ Excellent work ethics, 
Ÿ Adoptive and problem-solving skills to carry out tasks associated with the position;
Ÿ Ability to manage own time effectively and that of others in relation to role's accountabilities;
Ÿ Ability to recognize preconceived notions and stereotypical views of people and able to adopt inclusive and culturally appropriate behaviors;
Ÿ Ability to balance multiple tasks within set deadlines;
Ÿ Strong sense of urgency as well as a high level of confidentiality;
Ÿ Computer skills with excellent knowledge of Microsoft office applications, inter/intranet, email and social media;
Ÿ Ability to use interpretation and translation tools to organise meetings via zoom and other similar international meeting platforms;

MODE OF APPLICATION
Interested applicants should submit applications to wrecruitment@gsr.com or 
the address below, and follow the application guidelines below:
              

HR & ADMINISTRATION SUPERINTENDENT
GOLDEN STAR (WASSA) LIMITED

P. O. Box 16075, KIA, ACCRA

1. Clearly identify which job posting you are applying for by referencing the job 
title.
2. Include only essential personal information (do not include your gender, date 
of birth, age, family status, military status, citizenship status, home address or 
personal identification numbers).

3. Include an introductory paragraph in your cover letter explaining why you 

believe you are suited to the role you are applying for.

4. Please limit CV to a maximum of three (3) pages.

5. Your CV should include qualifications/certificates, work experience and a 

minimum of two references.

6. Please list work experience and qualifications in order with most recent being 

first.

5 days from date of The closing date for submission of applications is  

publication
Note: Only short-listed applicants shall be contacted.

KNOWLEDGE AND SKILL REQUIREMENTS:
Knowledge

Ÿ Must have a minimum of BSc degree in Mining Engineering or its equivalent; 
Ÿ Must have a minimum of fifteen (15) years working experience with at least 

three (3) years as Technical Service Manager or similar role in the mining 
industry;

Ÿ Must demonstrate thorough knowledge of ore reserves and its optimization as 
well as best practice standards in surface and underground mining;

Ÿ Must be a holder of a valid Ghanaian Driver's License Class C or better.

Skills

Ÿ Ability to prepare and monitor mine plans and budgets;
Ÿ Proficient in using mining software such as MineSight, Surpac, Vulcan, Whittle, 

DataMine, etc;
Ÿ Proven communication skills both in written and verbal; 
Ÿ Good interpersonal skills to influence, engage, inspire and build credibility and 

integrity within the team;
Ÿ Organizational skills to keep track of multiple work schedules, targets and 

budgets at all time;
Ÿ Good report writing and presentation skills;
Ÿ Good analytical skills to evaluate information and solve complex problems;
Ÿ Detail oriented to understand complex systems, and recognition that a minor 

error can cause major problems;
Ÿ Sound project management skills with proven ability to initiate and drive 

project through its cycle;
Ÿ Proven safety mindset with hazard identification and risk management skills;
Ÿ Ability to create an environment of teamwork and willingness to help 

coworkers;
Ÿ Able to work with people with diverse socio-cultural backgrounds;
Ÿ Ability to work effectively with all stakeholders to accomplish 

organizational values;
Ÿ Computer literacy skills with working knowledge in Microsoft word, 

excel and power point as well as enterprise based software (SAGE, 
Pronto, etc)

Ÿ Organizational skills to keep track of multiple work schedules, targets and 
budgets at all time

Ÿ Good interpersonal skills to influence, engage, inspire and build credibility and 
integrity within the team

Ÿ Must be a holder of a valid Ghanaian Driver's License Class C or better
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